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JOB TITLE:		Trustee

LOCATION:		The London Borough of Barnet / various locations

The Board of Barnet Mencap is the group responsible under the charity’s governing document for controlling the management and administration of the charity. There is a Scheme of Delegation of which matters are reserved for the Board and which are delegated to the Chief Executive.

KEY RESPONSIBILITIES
· To ensure that the Board complies with its Memorandum and Articles of Association, charity law and other legislation and regulations. The Articles of Association is Barnet Mencap’s governing document.
· To contribute to the strategic direction of Barnet Mencap, setting goals and targets and evaluating performance, and setting its overall policy.
· To understand the needs of people with learning disabilities and their family carers.
· To ensure the effective and efficient administration of Barnet Mencap.
· To ensure the financial stability of the organisation and that it uses its resources appropriately, in pursuit of its objectives.
· To have an up-to-date knowledge of the organisation’s work and to meet its staff, service users and carers.
· To work closely with the Chief Executive to achieve the aims of Barnet Mencap. Trustees will meet the Chief Executive during the Induction Period.
· To attend Board Meetings on a regular basis.
· To use individual and specific skills and knowledge to develop the organisation.
· To take part in recruitment and appeal panels on grievance and disciplinary matters.
· To attend as required training/briefing sessions, courses, and conferences, to keep up to date with changes both locally and nationally. Trustees should contribute to the Training Plan and will be supported to make the most of the opportunities it sets out.
· To attend Meetings as a representative, and to act as an advocate for Barnet Mencap.
· To follow the policies and procedures of Barnet Mencap.
· To elect a Chair and other Officers from among the Board of Trustees.
· To approve the budget and annual accounts.
· Trustees will be provided with the training they need to help them fulfil their responsibilities.
· Trustees should make themselves familiar with the Charity Commission Guidance “The Essential Trustee: what you need to know” (CC3) and “The Hallmarks of an Effective Charity” (CC10).
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