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Supporting adults with learning disabilities


Deputy Club Leader 

Job Title:	Deputy Club Leader 
Responsible to:	Club Leader 
Responsible for:	Club volunteers
Hours: 	6 hours per week (term time only, Monday and Wednesday evenings)
Pay:                                   £12.71 per hour
Annual Leave:	25 days plus bank holidays (pro rata), to be taken during school holidays
Location:	Various locations in Bath
Closing date:	

About us
BGOA provides a wide range of fun, life enriching social and leisure activities for adults with learning disabilities and additional needs in Bath. These activities that make a real difference to our members’ lives, increasing their confidence, social skills and independence. You will be working in a small charity with support from the trustee committee.
The Role 
The Deputy Club Leader will play a key role in the successful planning and delivery of twice-weekly club sessions for adults with learning disabilities and additional needs. Working closely with the Club Leader, you will help create a welcoming, safe and inclusive environment where members feel valued, supported and able to take part with confidence. You will contribute to the smooth running of sessions, provide practical leadership to volunteers during activities, and step in confidently to support continuity when the Club Leader is unavailable.
We are looking for someone who is warm, reliable and highly organised, with the confidence to support others and the judgement to respond appropriately in a busy community setting. You will bring experience of supporting vulnerable adults, a strong understanding of safeguarding, and a genuine commitment to enabling members to build independence, friendships and confidence through meaningful social and leisure opportunities.
You will act as a trusted point of support for members, families, carers, volunteers and community partners, helping the Club Leader maintain high standards of communication, organisation and care across all club activities.
You will be responsible for
· Work with the Club Leader to plan, coordinate and deliver high-quality twice-weekly club sessions that are engaging, inclusive, well organised and responsive to members’ individual needs and interests.
· Support the safe and successful delivery of fundraising events, day trips and biannual holidays, assisting with planning, preparation, staffing arrangements, member support and risk management.
· [bookmark: _Hlk138006798]Provide positive, practical support to volunteers during sessions, helping them understand their roles, engage confidently with members and contribute to a consistent, welcoming club experience.
· Coordinate the preparation and clearing away of equipment and materials with volunteers, ensuring each venue is ready, accessible, organised and safe before, during and after sessions.
· Identify and gather appropriate photos, stories or updates for the charity’s social channels and website, ensuring consent, dignity and safeguarding requirements are consistently followed.
· Communicate clearly and sensitively with members, parents, carers, volunteers, trustees and community groups, sharing relevant information and escalating any concerns promptly to the Club Leader.
· Actively support the health, safety and wellbeing of everyone attending club sessions, helping identify risks, maintain a safe environment and respond appropriately to incidents or concerns.
· Respond appropriately to emergency personal care needs in line with policy, training and individual requirements, ensuring dignity, safety and timely communication with the parent or responsible carer where required.
· Uphold Bath Gateway Out & About’s policies, procedures, standards and codes of conduct at all times, with particular responsibility for supporting safeguarding practice, health and safety, equality, diversity and inclusion during club activities.
· Maintain current knowledge and training in safeguarding, health and safety, risk assessment and good practice when supporting adults with learning disabilities and additional needs.
· Contribute positively to the ongoing development of the charity by sharing observations, ideas and feedback with the Club Leader and Trustee Committee to improve activities, volunteer support and member experience.

Role Specification 

· Relevant experience of working or volunteering with people with learning disabilities, additional needs or other vulnerable groups, with a clear commitment to inclusion, dignity, choice and member-led support.
· Strong interpersonal and communication skills, including the ability to build trust, listen carefully, respond sensitively and communicate confidently with members, families, carers, volunteers, trustees and external partners.
· Excellent organisational skills, with the ability to support activity planning, coordinate people and resources, prioritise tasks and remain calm and practical when needs change during sessions.
· Ability to work responsibly within agreed budgets, make effective use of charity resources and support good financial awareness when planning activities or events.
· Ability to support and encourage volunteers in a positive, inclusive way, giving clear guidance, modelling good practice and helping create a collaborative team environment.
· Good knowledge of safeguarding, health and safety, risk assessment and equal opportunities, with the confidence to apply policies in practice and seek advice or escalate concerns appropriately.
· Ability and willingness to travel in and around the Bath area, including to community venues, activities, trips and events, and to work flexibly within the requirements of the club programme.

Applications

To apply please send an up-to-date CV (ideally no more than two pages) and cover letter setting out how you meet the person specification to Kelly at office@bgoa.org.uk.
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